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DRAFTING BASIC BUSINESS DOCUMENTS 
Law B538 

 
SYLLABUS  

 
Class meets T*/Th 3:30 – 5:20, Room 119 

         (*Class will end at 4:20 on most Tuesdays) 
 

Textbook:  Course materials will be provided on line or in hard copy. 
 

Class Description: 
 
This is a problem-based, lawyering skills class.  Each week I will give students a “prompt” for a 
hypothetical client who needs a common sort of legal document drafted.  For each prompt, 
student will identify issues, do some research, and draft one or more provisions for the 
document. The issues may be legal, financial, or practical.  
 
The course is designed to familiarize students with the form, substance, and appropriate drafting 
techniques of typical documents for about eight common transactions. At a minimum, students 
will learn to identify the type of transaction involved, find prototypes or templates for relevant 
documents, interpret a document efficiently and critically, and draft particular clauses to 
accomplish particular client goals. The transactions we explore may include formation of a 
business entity, a shareholders agreement, an executive employment contract, an international 
sale of goods contract, a master services agreement, a consumer or employee adhesion contract, 
a loan agreement, a lease, a retainer agreement, and an opinion letter.  If time permits, we may 
also draft a client letter enclosing one of the above documents.   The exact transactions may vary 
from year to year depending in part on guest speakers who may be available. 
 
The course is designed to improve students’ legal analysis, research, and writing skills for use in 
transactional practice. Students must submit a draft of a document (or a portion of one) each 
week that, ideally, will reflect identification, analysis and application of relevant law to the 
prompt, choice of appropriate forms or templates for the document, and succinct, precise 
language that implements the prompts in terms the client is likely to understand and that is likely 
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to withstand scrutiny in case of later dispute.  The course will provide students with an 
introduction to the relevant law for each transaction and will then require student research into 
discreet issues. On occasion, students will have opportunities to negotiate issues on behalf of 
contracting parties. Students will also be regularly asked to consider ethical issues in drafting.  
The course, however, is not intended to develop expertise in negotiation, in a substantive area of 
law, or in legal ethics.  It is designed to give students basic tools that would be useful to any 
lawyer beginning practice. 
 
Collaborative group work will be not only encouraged but required both in and, occasionally, 
outside of class in most weeks.  Students should expect a workshop environment during class, 
particularly during the 100 minute periods. There are no prerequisites other than first-year 
contracts, but students who have taken or are simultaneously enrolled in various business, UCC, 
and real estate transaction courses may find that their deeper understanding of those subjects will 
enhance their appreciation of the issues in this course.  In forming collaborative groups, I will 
make an effort to include students with diverse experiences and course work so as to enhance the 
learning for all. 
 
Disability-Related Needs: 
To request academic accommodations due to a disability, please contact Disability Resources for 
Students (DRS), 448 Schmitz, (206) 543-8924 (V), (206) 543-8925 (TTY).  If you have a letter 
from DRS, please present the letter to Prof. O’Neill so you and he/she can discuss the 
accommodations you might need in this class. 

Grades: 
The grades for the course are based on the following factors:  timely and good faith completion 
of each week’s drafting assignments (20 points/out of 100); class attendance and participation 
(including group collaboration) (20 points); timely submission and my evaluation of the quality 
of a final portfolio that contains your drafts for at least six prompts (60 points). The portfolio will 
be due on line through the Canvas website by 9:00 a.m. on the last day of the scheduled exam 
period.  This course is not graded anonymously and grades are not subject to a mandatory curve. 
 
I will take attendance.  Unexcused absences will result in 2 points for each absence subtracted 
from your final point total.  If you are unable to attend a class, please let me know by email as 
soon as possible, and ideally before the class.  If I have adequate advance notice, I will arrange 
for a podcast or other support for the class work you miss.  I will podcast any classes that I 
reschedule, and I will excuse students who cannot attend a rescheduled class.  Otherwise, valid 
excuses for absence include things like illness, accidents, personal or family emergencies, and 
unavoidable scheduling conflicts, such as those for job interviews.   I reserve the right to ask for 
evidence supporting a claimed excuse. 
 

Law School Attendance Policy: 
Under changes to ABA Accreditation Standard 304, adopted in August 2004, a law school shall 
require regular and punctual class attendance. 

At any time after the fifth week of a course (halfway through a summer session course), a student 
who has been determined by the instructor to have attended fewer than 80 percent of the class 
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sessions in any course will be required to drop the course from his or her registration upon the 
instructor’s so indicating to the Academic Services Office. 

An instructor may also impose stricter attendance standards or other sanctions for nonattendance, 
including lowering of a grade, provided that students are informed at the start of the course of the 
instructor’s attendance rules and possible sanctions. 

The instructor referred to in paragraph 1 should take attendance with such regularity as is needed 
to insure reasonable accuracy in determining a student’s attendance record. 

Podcasts: 
I will arrange for podcasts upon timely request.  I do not plan to podcast ordinarily, largely 
because the class workshops cannot be easily captured.  I will podcast all classes that I 
reschedule, or I will provide other supporting materials. 

Cell Phones (Computers): 
You may use your cell phone or laptop computer to support class work, including in-class 
research and drafting.  You may also receive emergency notices (such as notices about a sick 
child).  Surfing, chatting, etc. are distracting to other students.  If another student complains or I 
detect such non-class work use of technology, I will lower the score you would otherwise receive 
for class participation at my discretion. 

Course Evaluation: 
Your course evaluation will be administered on December 2, 2014.  Please bring your laptop or 
mobile device to class on this date to participate in the evaluation.  Since this is a skills 
development course, your evaluation of how effective it was is key to my ability to improve it for 
future classes.  Please do give me your frank feedback.  I especially appreciate written 
comments. 

Guests and Visitors: 
You may invite guests to class provided that the classroom can accommodate them and provided 
they do not distract from the class work. 

 

 

Class Meeting Topic Read for This Class 

Week One Business Formation  

Class 1 
T 9.23 

Introductions. 
Drafting Articles of Incorporation. 
 

Prompt 1 and related 
documents. 
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